ADPC OCAS Merge program – Help File

After downloading the adcpmerge program, run the installation file. 

A shortcut will appear on your desktop that look similar to this:
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FYI new program located at: “C:\Program Files\Adpc\ADPCMerge called ADPCMerge.exe
Launch the program by clicking on your shortcut on your Desktop:
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1. Click Change path – this is where we will place all our Revenue and Expenditure OCAS files we wish to merge that are created by Activity, Treasury and Trends.
2. Browse to C:\EDS and if not available browse to  C:\Treasury (alternatively you can create your own folder that all the files will be placed in.
· Note the OCAS file names must be unique i.e. Windows will not allow you to place a file in the same folder if they are named the same. 

· FYI: All revenue files will need to start with “revenue…” and end with”.dat”. All Expense files will start with “Expend..”  and end with “.dat”,  to identify which files are which the programs .. provided all updates ran will generate the following OCAS files:

a. TRENDS ; revenue.dat  and expend.dat

b. ACTIVITY FUND:  revenueact.dat and expendact.dat

c. TREASURY: revenuetreas.dat and expendtreas.dat

3. Copy all the respective revenue and expenditure OCAS files from your local or flash or media drive into the folder you created in step 2.

4. Once complete i.e. folder selected and files copied then Click on Revenue (or Expenditure)
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If no files found the software will prompt you.

6. Now simply click the [image: image5.png]Merge Data
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 button (or expenditure if applicable)

7. If the system found duplicates it will prompt the user that the duplicates will be combined i.e. added together on the same code

8. The codings will be visible in a grid on the screen together with your school name eg:
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9. Now click the [image: image7.png]7 wite Meged e



 button and the merged fill be created and saved in the same location as created in step 2.

10. The merge file name will be your County number followed by your District Number – this is the file to upload to the State.

Note: Any changes to the coding must be done within the respective software, if any questions please contact our offices.

